
 
 

Arcata Interfaith Gospel Choir 

Technical Director Duties 
The Technical Director is a 10-month paid position at $1,500 for the season, paid at $150 per 

month.  The TD should have technical stage or concert experience, including sound, logistics,  

volunteer management or other appropriate skills.   Interested applicants should send a cover 

letter listing qualifications to aigchoir@gmail.com or PO Box 171, Arcata CA 95518. Deadline 

for cover letters is August 10,2019.  Interviews will be held the following week. 

 

Rehearsal Jobs (Weekly, Thursdays 7-9 start time) 

 Oversee setting up the sound system. Recruit 4-5 choir members to help. Find out from 

Choir Director how many solo mics are needed. Evaluate need for additional speakers 

 Coordinate communications.as needed between the choir director and the choir manager. 

 Determine choir director needs for each rehearsal and gig in terms of sound system, 

risers, engineer, etc. 

 Maintain  a list of all upcoming gigs, phone numbers  (including sound engineers, band, 

church people, etc. plus everyone on choir member list) 

 Get key to the church and maintain access control. 

 

Performance Tasks (3-5 events per year) 

 Determine choir director needs for each rehearsal and gig in terms of sound system, 

risers, engineer, etc. 

 Oversee setting up the sound system at each gig and when choir director wants it done. 

Recruit 4-5 choir members to help. Find out number of solo mics needed.   

 Arrange for a sound engineer, if need be, well ahead of time. Find out what he or she has 

in terms of equipment, what they need, when they need to get into the church, how long 

they need for sound check. Arrange to let them into the church. Sound engineer may also 

need to bring their own speakers. 

 Oversee setting up the risers, if used. (Call the person with trailer to get the risers 

delivered). At the church, remove the front alto pew for the band to get in. Ideally this 

(the risers, the pew) would happen the afternoon of the last rehearsal.  

 For gigs out in the community (churches, events, etc.), find out what is needed and 

arrange to get there early to set it all up. 

 Supervise tear down at the end.  (you could delegate someone to be in charge of risers – 

even someone to be in charge of sound.)  

 Bob’s piano: find out which piano Bob is using – if the choir piano, we’ll need someone 

to haul that and possibly the amp that goes with it. 

 Coordinate communications between choir director and choir manager 

 Keep in touch with the Board and attend meetings when requested.  
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